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1 MILLION CUPS • CLAYTON 

 

 
WELCOME TO OUR 

MEMBER COMMUNITY 

Connect • Ask Questions • Share Resources • Learn From Each Other 

A simple guide to using the Our List community for 1MC Clayton — online and in the  
Spaces by Wix app. 
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START HERE 
Use the website or the Spaces by Wix app. Once you are signed in, you can ask questions, share resources, 
follow members and join conversations. 

 

01  JOIN + LOG IN 

Use the same member account on the website and in the app. 

Website: ourlistpublication.com/group/1mc-clayton 

New member? Select Sign Up. Returning member? Select Log In and use the email address and password 
associated with your member account. 
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APP OPTION 
For easier mobile access, download Spaces by Wix and join “Our List.” The app keeps the community, 
conversations and updates in one place. 
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02  OPEN THE 1MC CLAYTON COMMUNITY 

After logging in, open Community / Groups and select 1MC Clayton. 

Inside the group, you may see areas such as Discussion, Media, Files, Members and About. 

 

WHAT TO USE MOST 
Discussion is where you ask questions and respond. Files/attachments are for useful resources. Members is 
where you can find and follow 1MC colleagues. 
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03  ASK A QUESTION 

Start a post when you want experience, recommendations or perspective from the group. 

1.  Open the Discussion area. 

2.  Select Create a Post / Share something. 

3.  Add a title if it helps explain the topic. 

4.  Type your question and give enough context. 

5.  Add a link, image or file when useful. 

6.  Select Publish / Post. 
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GET BETTER ANSWERS 
Be specific. Instead of “Does anyone know how to handle this?” try: “Has anyone worked with this type of 
project before? We’re considering two approaches, and I’d love to hear what worked for your organization.” 

 

04  SHARE A RESOURCE 

Templates, presentations, checklists and other useful materials can be attached to a group post. 

• Create a new post. 

• Select the File / attachment option. 

• Choose the file from your computer or device. 

• Add a short description explaining what it is and why it may help. 

• Publish the post. 

EXAMPLE 
Sharing: Event Planning Checklist 
“Our team uses this checklist when preparing for our annual conference. I’m sharing it in case anyone would 
like to adapt it for their organization.” 
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05  JOIN THE CONVERSATION 

You do not have to create a new post to contribute. 

Open an existing post and add a comment. Share your experience, advice, recommendations, resources or lessons 
learned. Even a short response can be helpful. 

 

06  FIND SOMETHING 

Use Search within the group and enter keywords related to the topic. 

Search before starting a duplicate conversation — another member may already have shared something useful. 

07  STAY UPDATED 

Use More Actions → Notification Settings to choose what you want to hear about. 

Depending on your preferences, notifications may include new posts, comments, reactions, group updates and new 
members. 
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08  CONNECT WITH MEMBERS 

Open Members to find and follow other 1MC Clayton participants. 
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09  COMPLETE YOUR PROFILE 

A complete profile makes it easier for other members to understand who you are, what you do and how you 
may be able to help each other. 

 

PROFILE BASICS 
Add your name, organization, role and a short About section. Keep it useful and professional rather than 
promotional. 
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10  COMMUNITY GUIDELINES 

The value of the group depends on useful, respectful participation. 

✓  DO 

 
Ask questions and participate. 
Share useful resources. 

 
Help other members when you can. 

 
Search before starting a duplicate 
conversation. 

 
Keep conversations professional and 
respectful. 

✕  PLEASE DON'T 
 

Share confidential or sensitive information. 
Upload material you do not have permission 
to distribute. 

 
Spam the community or repeatedly promote 
products or services. 

 
Share another member’s information without 
permission. 

 

ASK A QUESTION.  •  SHARE A RESOURCE.  •  JOIN THE CONVERSATION. 

 

Your experience can help someone else. 

A question you ask may be something 10 other members were wondering too. A resource you share could save 
another member hours of work. An experience you share may help someone make a better decision. 

 

 

 

 

 

 

 

 

  


